YKPAIHA
OJIECBHKA OBJIACTE
POSALIbHAHCBKA PAMOHHA JIEPJKABHA AJIMIHICTPALIS

PO3IOPSII)KEHHS

03 cepmst 2020 poky 338/A-2020

IIpo 3atBepmxenns [TonoxenHs
apXiBHOT'O BLIIiTY
PaloHHOI nepkaBHOT anMinicTparii

BinnosigHo mo crateit 6, 41 3akony Ykpainum «IIpo wmiciesi AepXaBHi agMiHicTpamiiy,
nocranou KaGinety MinictpiB Ykpainu Bim 26.09.2012 No 887 «Ilpo 3arBepmienns THUIIOBOrO
HOJIOXKCHHS MNP0 CTPYKTYPHUH Migpo3dinm micieBoi ACpXKaBHOI aaMiHicTparii» i3 3MiHamu,
BHECEHMMH 110cTaHOBOIO Kabinety Minictpis Vipainu six 23.05.2018 poky Ne434 «ITpo BHeceHHs
3MiH [0 J€SKHMX ITOCTAHOB Kabinery MinictpiB Yxpainn», MeToxumunnmu PEKOMEHAIAMHU 3
po3pobuenns ITonoxenns mpo apxisHuit BIUILN paiioHHOI, paiionHoi y micti Kuesi i CesacTomoni
ACpXKABHOI a/MiHiCTpaLil, 3aTBEPPKEHAMH HAKA30M HepxaBHoOi apxiBHOT ciTyx61 Vkpainu Big 18
ciuns 2013 poky Ned:

1. 3areepmuti  IlonoxenHs mpo apXiBHUH CEKTOp paifoHHOI JepKaBHOT anMiHicTpanii, 1o
JOMAETHCA.

2. BusHaTH TakuMm, MmO BTpaTWIO YMHHICTb, PO3MOPSIDKEHHS pPaifOHHOT JepXKaBHOI
anMinicTparii Bix 18.06.2018 Ne400/A-2018 «IIpo 3arBepmxenns [Tonoxenus IIPO apXiBHUM BimIin
PaHOHHOI JIepKaBHOT aaMiHicTparii»

3. KoHTposb 3a BHKOHAHHSIM POSIOPSDKEHHS MOKJIACTH Ha MEPINOro 3aCTYHHHKA TOJOBH
PalOHHOI IepKaBHOI a/MiHiCTpaIji:

I'onoBa paitonHOf

ACpXKaBHOI aMiHiCTparil C.ITPUXOJIBKO



[IGFOXKEHO 3ATBEPIIDKEHO

Posnopsimkenns romosu
ParoHHOI eprkaBHOT anMiHicTpanii
«B»_0F 2020 p. No 33842020

IIpomoxon 3aCiO@HNA

eKCHepmHO-nepesipHol KOMICH .
2¢ igy OQoecskol obnacmi

Jleparcagrozo apxigy 00ecoKo

BTTT Y M -

[Monoxenns
PO apXiBHMM Bi/UTin paifoHHOT ACpKaHoi aaMiHicTparii

1. ApxiBHmii  Bimmin PosaimeHsrCBKOT PaHoHHOI nepxkaBHOT ajMimicTpanii  Onechkoi
obracti (Jaii - Bimmin) YTBOPIOETBCSA I'OJIOBOIO paiOHHOI JepKaBHOT aaMiHiCTpamii Ta BXOIUTh 10
1 ckyazty i 3abe3neuye BUKOHAHHS ITOKJIaJICHUX Ha BiJUIiJI 3aBAHb.

2. Bimmin mimssitHumii i i IKOHTPOJIbHUA IEPIIOMY 3aCTYNHHKY TOJIOBH DPaHOHHOI
A€PXKaBHOI anaMiHicTpamii Ta HepxaBHOMy apxiBy Opecskoi o61acri.

3.Binginy cBoiit nmismeroCTI kepyerbess Konctutyniero Vkpainu, 3akoHamu Vkpaiuu,
akTamu IIpesunenra Ykpainy i Kabinery Minictpis Ykpainu, rakazamu Minicrepersa roctumii
Ykpainn, JlepxaBroi  apxisHof Cyx6u  Ykpainu, JlepskaBHOTO apxiBy  Ogecpkoi
001aCTi, PO3MOPAIKEHHIMH TONOBH 06IacHO] ACPXKABHOI aAMIHiCTpamii Ta ronoBH paioHHOT
J€pKaBHOI anMiHiCTpanii, Hakazamu KEpIBHMKA amapary paioHHOT ACPXKaBHOI aaMiHICTpallii, a
TakoX UM [lonoxerHsm.

OcHOBHI 3aBnaHHs

4. OCHOBHHM 3aBIaHHAM BiIINTY €:

4.1. Peanizariis qep>xaBHOT MOJTITHKE y cdepi apXiBHOI cripaBy i IinOBOACTBA, 3MiHCHEHHS
YHpaBIIiHHS apXiBHOO CTIPABOO Ta MiTOBOICTBOM Ha TepuTopii PosinbHsHCbKOTO paiiony.

4.2. KoopauHanis mismsHOCTI OpraHiB Nep)KaBHOI BIIAIH, MiJIPHEMCTS, YyCTaHOB Ta
opraHizauii ycix gopm Bracsocti y nmuranmsx apXiBHOI CIIpaBH i JiT0BO/CTBA.

4.3. Brecenns 1o HanionansHoro apXiBHOTO (hOHIY apXiBHUX JOKYMEHTIB, IO MAIOTH
MiCIIeBE 3HAYEHHS, BEIEHHS 0011iKy, 30epiraHHA Ta BHKOPHCTaHHS BIIOMOCTE#, 10 B HHX
36epiratoThes.

4.4. 3niliCHEHHsSI KOHTPOIIO 3a MiSTHHICTIO apXiBHHX YCTaHOB i ciy6 minoBoxCTBa,
3a0€e3IeYeH s I0MePXKaHHS 3aKOHOaBCTBA npo Hauiowansuuit apxisuumit ¢onzy Ta apxiBHi
YCTaHOBH.

OyHKIiT
5. Bimain BianosigHo 1o Bu3sHAYeHHX TaJTy3€BUX IIOBHOB)XEHb BUKOHYE TaKi 3aBIaHHS:
5.1. OpraHi3oBye BHKOHAHHS Koncrurynii i 3akomiB Vkpainu, akris IIpe3unenTa
Ykpainu, KaGinery Minicrpis YKpainu, Haka3iB MiHicTepcTB, iHIHMX LEHTPAJIbHUX OpraHiB
BHKOHABYO1 BIIa/IU Ta 31ifCHIOE KOHTPOJIB 32 iX peaizamiero.

5.2. Cknagae i, 32 TIOTOKEHHSM 3 JepxxaBHuM apxiBoM Omecbko obnacti, momae s
3aTBEPIUKCHHS B yCTAHOBJICHOMY TIOPSAZKY IIPOEKTH JEP)KABHUX I[iJIhOBHUX Iporpam, 3aTBEPIKy€e
TIIaHA PO3BUTKY apXiBHOI CIIpaBH B paiioHi, 3abe3nedye iX BUKOHAHHS.

5.3. 3abe3neuye 36epiranns, o6k i OXOpOHY:

5.3.1. oxymentiB HamionamsHoro apxiBHOro (hoHAY, mepemaHux BiAiTy opraHamu
ACPXABHOI BIa[H, IiANPHEMCTBAMH, YCTAaHOBAMH Ta OpTaHi3allisAMA HE3aIeXHO BiA (opmu
BJIaCHOCTI Ta 00’ € THAHHSAMHU IPOMAaSH, SIKi JIOTH HA TEPUTOPII paitoHy.

5.3.2. JlokyMeHTIB 0cO60BOr0 MOXOKEHHS.

5.3.3. ®orogokymentis Ta ay[liOBi3yalnbHUX JOKYMEHTIB, IO MArOTh 3HAYEHHS I
BHBYCHHSI iCTOPIi paifony.



. 5.3.4. IlpykoBanux, UTIOCTpaTUBHEX Ta iHIIHX MarepiaiB, o BHKOPHCTOBYIOTBHCS /IS
AOBIIKOBOTO-iH(YOpMALi#HOT poGoTH.

5.3.5. Opranizopye poboTy, mOB’s3aHY 3 BHeceHHSM NpOGITEHAX JOKYMEHTIB 110
Hanionansroro apxisroro Gouny a6o BumyueHHIM AOKYMEHTIB 3 HBOTO, HE3AJIEXKHO BiJl MiCIs
30epiraHHs i Gopmu BracHOCTI Ha Hux,

5.5. Indopmye lepxasuuii apxiB  Opecbkoi o6acTi IIDO  BUSIBJIEHHS apXiBHUX
JOKYMEHTIB, 10 HE MAIOTh BIACHHKA 260 BIACHHK AKAX HEBIZOMHM, a TAKOXK IPO 3iHCHEHHS
Ipoaaxy nokymeHnTtiB HarionaasHoro apxiBHOTO QOHIY 3 METOIO peanizaii mepeBaxHoro IIpaBa
ACP’KaBH Ha IPUAOAHHS iX.

5.6. IIpoBomuts B YCTAHOBIICHOMY TODAIKY OOJK, OGCTEXEHHS Ta aHAM3 MiSIBHOCT
apXiBHUX YCTaHOB, SIKi CTBOpeHi Ha TepuTOpil paiioHy, He3alexHO Bin (opM BracHOCTI Ta
HIAMOPSIKYBaHHSL.

5.7. Ilonae Ha 3aTBepIKeHHs HepxaBHOMY apxiBy 06macTi crmcku JoKepen popMyBaHHS
Hauionansroro apxisroro donny, sxi nepebyparors Y 30HI KOMILIEKTYBaHHS BifIily.

5.8. IlepeBipsie poGoTy apXIBHUX I APO3/LMIB i ci1yx6 JUTOBOZICTBA B OpraHax JIepKaBHoi
BIaJy, Ha MIANPHEMCTBAX, B yCTAHOBAX Ta OpraHi3alisx He3aJexHO Bif dopmu BracHOCTI 3
METOI0 3[iHCHEHHS KOHTPOJIIO 3a AOTPUMAHHSAM CTPOKIB 36€piraHHs apXiBHEX TOKYMEHTIB, BUMOT
IIONO yMOB iX 30epiraHHs, MOPAIKY BeneHHS 00Ky Ta JOCTYIy MO HMX, HAajac 3a3HAYECHHM
nigposninaM i ciyxGam MCTOAMYHY IOINOMOTY B Opradisamii IiloBOACTBa Ta 30epiranHi
JIOKYMEHTIB.

5.9. Hanae KOHCYJIbTATUBHO-METOIMYHY JONOMOTY B Oprai3amii misTBHOCT apxiBHOI
YCTaHOBH  JUIf  LEHTPATi30BAHOTO THMYACOBOLO 30epiraHHs  apXiBHHX JJOKYMEHTIB,
HAarpOMaJDKCHUX y IPOLECi JOKyMEHTYBAHHS CITyKGOBHX, TPYZOBHUX a00 IHIIHUX IPaBOBITHOCHH
FOPUIMYHEX 1 Gi3HaHuX 0ci6 Ha BixmoBimHiii TEPUTODII palioHy Ta iHIIMX apXiBHEX JOKYMEHTIB,
IO HEe HajexaTs 10 HamioHansHOTO apxiBHOrO dboHy.

5.10. ITpoBenuTs 3BenEHMI 0OTTIK apXiBHHX TOKYMEHTIB, 1110 36epiraroTs JI€pXKaBHi OpraHu,
OpraHHM MICIEBOIO CaMOBpSIyBaHHS, HiAIPUEMCTBA, YCTaHOBH Ta opranisarii paiiony,
TN0JIa€  BIIOMOCTI IIPO I JOKYMEHTH 110 HepxaBHoMy apxiBy Onecbkoi 0671acTi.

5.11. Tlepemae [lepxaBHOMY apxiBy Opecbkoi o6macTi y Bu3HaYeHi Hum CTPOKH
AOKYMEHTH Ta JOBIJIKOBHH anmapaT 10 HUX I MOCTIHHOIo 36epiranus.

5.12. CTBOpIOE Ta BIOCKOHATIOE JIOBIIKOBHH amapar 10 AOKyMeHTiB HamioHanbHOro
apxiBHOTO (oHTy.

5.13. Bunae apxiBHi moBimkw, Kormii JOKYMEHTIB Ha BHKOHAHHS 3alUTIiB (i3UdHEX Ta
TOPHIMIHHX OCID, IIEPeragac B yCTAHOBIEHOMY IOPSI/IKY PillICHHS TIPO OGMEKEHHS TOCTYITy 10
MIOKYMEHTIB, 3abe3neuye y pasi BUABJICHHS B apXiBHHUX JOKYMEHTAX HEJOCTOBIPHHX BiIOMOCTei
Ipo oco0y Ha BHMOry (i3muHHX OCi6 AOPYYEHHS 10 apXiBHHX JOKYMEHTIB ITHCBMOBOTO
OOrPYHTYBAHOTO CHPOCTYBAHHS YH JTOATKOBHX BiZIOMOCTe# 11po 0coby.

5.14. Busuae, y3arambHioe i TIOIIMPIOE TOCBiT pOOOTH apXiBHUX YCTAHOB.

5.15. Bukonye inrmi GYHKITT, 0 BUIIHBAIOTE 3 MIOKJIaICHUX Ha BiJJIijI 3aBJIaHb.

IIpaga.

6. Bimmin mis 3pificHeHHsS MOBHOBaYkeHE Ta BUKOHAHHS 3aBJaHb, II0 BH3HAYEHi, Mae
IIpaBo:

6.1. Bumararu Big ropuamaaux ta hisuuHmX 0Ci6, s1Ki MarOTH apxiBHi JOKYMEHTH, BiJ acy
CTBOPCHHS SIKHX MHHYIO moHan 50 pokiB, a6o ski MaroTs HaMmip 3JiHCHHTH BiTdykeHHS,
BHBC3CHHS 3a MeXi YKpaiHu apXiBHHX MOKYMEHTIB, TPOBECHHS EKCIIEPTH3H IIiHHOCTI TAKHX
JIOKYMEHTIB.

6.2. OnepxyBaru B YCTaHOBIICHOMY 3aKOHOJABCTBOM IOPSKY BiX iHIIHX CTPYKTYPHHX
MiAPO3IiMiB  paffoHHOT ACPXKABHOI ~aAMiHICTpalii, OpraHiB MicIeBoro CaMOBpSyBaHHH,
HiAPHEMCTB, YCTaHOB Ta OpraHi3amifi HE3aIekHO Bij dbopmu BracHOCTI Ta X IOCag0BUX OCiO
1HpOpMarifo, TOKyMeHTH i MaTepiany, HeoOXiHi ISl BUKOHAHHS MOK/IANCHHX HA HEOTO 3aBJIaHb.



I[lJ'IOB(.)IICT.Ba ACPKABHUX OPraHiB, OpraiB MicIeBoro CaMOBDSITyBaHHS, ITi AMPHEMCTB, YCTAHOB Ta
OPTaHI3alli He3aNeKHO Bix $hopmu BrachocTi, 00’eMHaHb rpoMamsy, TPOMAJICEKUX CIILJIOK,
PCIITIHHAX Oprauizanmiii, a Taxox TPYMOBHX, IPUBATHHX apXiBiB 3 METOIO 3TiHCHEHHS KOHTPOJIIO
34 JOTPUMaHHSIM 3aKOHOJaBCTRA po Hanionansawmit apxisamit honn Ta apxiBHi ycranoBH.

6.4. 3Beprarucs B TIOpANIKY BCTAQHOBJICHHM 3aKOHOIABCTBOM JI0 CyIdy 3 II030BOM IIpo
030aBIIEHHS BJIACHHKA A0KyMeHTiB HarionansHoro apxiBHOro boHny, sxuii He 3abesneuye
HAIeXKHY 1X 30epexeHiCTh, IpaBa BIACHOCTI Ha i JOKyMEHTH.

6.5. Ilopymysaru B YCTaHOBJIEHOMY IIOPSIIKY IHTAHHS PO 3yNMUHEHHS MisUIbHOCT]
apXiBHUX YCTAHOB, IO He 3abe3neuyroTs 36epesKeHicTs AOKyMeHTIB Hamionanbuoro apxiBHOro
doumy.

0C00i.

6.7. IlpaniBHuKH BIJUTITY MaFOTB IIPaBo st BHKOHaHHS MOKJIaJEHUX Ha HUX CITYKOOBHX
000B’s13KiB BinBimyBaTH apXiBHI migpo3mimm i CITyx0H JiTOBOICTBA OpraHiB Jlep’KaBHOI BiIagu,
IiMPUEMCTB, YCTAHOB Ta OpraHizaniif HesanexHo Bix dopm BracHocTi Ta 06’€aHAHS IpOMaIsiH,
@ TaKkoX IpaBO NOCTYMy N0 iX HOKYMEHTIB, 38 BHHSTKOM THX, IIO 3TiJHO i3 3aKOHOAABCTBOM
CHEeLIaTbHO OXOPOHSIOTECS.

6.8. BHocutu B YCTaHOBIICHOMY MHOPSIKY IPOIO3HIIi 100 YZIOCKOHAJIEHHST po6OTH
PanoHHOI nepkaBHOT aaMiHiCTpamii y Biamosimmiit rajysi.

6.9. CxikaTy B YCTaHOBJICHOMY IODPANKY Hapajy, IPOBOIUTH CeMiHapu Ta
KOoH(pepeHii 3 IIUTaHPb, IO HaJIEXATh O 1X KOMIETEHIII].

Bzaemonis 3 inmmmu Cy0’ekTaMu.

7. ApxiBHu# Bimmin B YCTaHOBJICHOMY 3aKOHOJABCTBOM MOPSIKY Ta y Mexax
TIOBHOB2XXCHb B3a€MOJI€ 3 iHIIMMHU CTPYKTYPHAMHE TiApO3/TiaME, anapaToM paifoHHOT JEpKaBHOT
aIMiHiCTpaLii, opranamMu MicIieBoro CamoBpsiyBaHHs, JlepsxaBHUM apxiBom OmechKol obuacri, a
TaKkOX IJANPHEMCTBAME, YCTAHOBAMH Ta OPTaHI3allisIMH 3 METOI CTBOpEHHS YMOB JIjIsl
TIPOBA/DKCHHS IOCII IOBHOI Ta Y3TOMKEHOT MisIBHOCT] IONI0 CTPOKIB, MEPIOMIHOCTI OEpIKAHHS
1 mepenayi indopmanii, HEOOXITHOT ISl HAIE)KHOTO BUKOHAHHS IIOKJIaICHUX Ha HBOTO 3aBJaHb T4
3NIACHEHHS 3aIIaHOBAHKX 3aXOIiB,

KepiBHu1rao,

8. CTpyKTypHu#t mizposmin owosmoe HA9aIbHHK, SKUK IPH3HAYAECTBCS Ha mocamy i
3BUIBHSETHCS 3 TIOCAIH KepIBHUKOM arapary paifoHHo A€pKaBHOI axMiHicTparrii.

9. Havanbuaux BiAiIy:

9.1. 3nikicHIOE KepiBHHITBO BilminoMm, Hece NEPCOHANIBHY  BIANOBIAANbHICTE 32
OpraHi3aIiio Ta pe3yabTaTy Horo AiSTBHOCT, CIIpHsie CTBOPCHHIO HAJISXHUX YMOB IIPAaIli Y Bizuiisi.

9.2. Tlonae Ha 3aTBEPKEHHS FOTIOB] ParoHHOI epikaBHOT aIMiHICTpaIlii IoI0XeH s IIpo
3019161 8

9.3. Inauye poGory BIITUTY, BHOCHTD IIPOMO3MILI moz0 GpOopMyBaHHS IUIAHIB PoGOTH
PafOHHOI epkaBHOI aaMinicTparii.

9.4. BxwuBae 3axonis 10 YAOCKOHAIICHHST OpraHisauii Ta miZBAmEHHS edeKTHBHOCT]
pobGoTH Bimminy.

9.5. IIpoBomuTE OCOGHCTHiL TIIPAHOM IPOMAJISH 3 [IATaHb, IO HAEXATh 10 [IOBHOBQ)XEHb
BLITiTY.

9.6. 3nilicHroe inmi IIOBHOBAJXCHHSI, BU3HAYEH] 3aKOHOM.



10. Ins mpoBeneHHsS €KCHEPTU3H IIHHOCTI JOKYMEHTIB BiJIIil YTBOPIOE EKCIIEPTHY
KOMiciro.

Cxran excriepTHOT KOMiCii i HONOXEeHHs Tpo Hei 3aTBEpIKYETHCS PO3NOPSIHKEHHIM
TOJIOBU PaiOHHOI A€pKaBHOI aIMiHICTpaIlii.

11. Bipmin yrpumyeThest 3a paxyHOK KOMTIiB JlepicaBHOrO OI0KeTy, OyXrairepchKe
00CIyroByBaHHS 3IifCHIOETECS BiIIiIoM (hiHAHCOBO - TOCIIOJIAPCHKOrO 3a0€3IIE€UEeHHS  amapary
PaioOHHOI IepXKaBHOI aaMiHiCcTparii.




